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(HauMeHOBaHUe 00111e00pa30BaTENbHON OPraHU3aLIN)
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IHHonoxenue
0 IIKOJIbHOM 0M0JM0oTe4YHOM (hoHAE YUCOHUKOB, MOPSAKe ero popMupoBaHus,
yuyera, MCI0JIb30BAHUA U 00ecrieYeHHs] COXPAHHOCTH
MKOY «Kapaanwprosckas COI umenu A.Jl.IlInxannesa»

1. O0mue moJ10KeHNs

1.1. Mannoe Ilomoxkenne pa3pabotano B cooTBeTcTBUU ¢ DenepaibHbIM 3aKOHOM Ne 273-D3 ot
29.12.2012 «O6 oOpazoBanun B Poccuiickoit ®denepanumn», @3 ot 29.12.94 Ne 78-d3 «O
O6ubnuoredyHoM nene» B pemakuuu oT 1 mas 2019 r., [lpukazom MuHucTepcTBa KyJIbTYpPbI
Poccuiickoit @enepannu ot 8 okTs0pst 2012 roga N 1077 «O6 ytBepxnenun [lopsaka ydera
JIOKYMEHTOB, BXOJSLIMX B cOCTaB OmOMmoreyHoro (oHma» ¢ u3MeHeHHs MU Ha 2 despans 2017
roga, [lucemom MunucrepctBa oOpa3oBanust U Hayku Poccuiickoit ®@eneparuu ot 08.12.2011r.
Noe MJI-1634/03 «O06 wucnonb30BaHUM YYEOHMKOB B 0OOpa30oBaTEILHOM IIPOIIECCE», a TaKXKe
YcraBom 00pa3oBaTeNbHOW OpraHM3alMd M JAPYTMMH HOPMATHBHBIMH TPaBOBBIMH aKTaMHU
Poccuiickoit @enepannn, periiaMeHTUPYIOIUMH JIEATEIIbHOCTh OpraHr3aluid, OCYIIECTBISIOIMINX
00pa30BaTEeNbHYIO JESTEIBHOCTD.

1.2. Hacrosmee Ilonoxkenne o mkoibHOM OuOmuoTeunoM ¢ouae (mamee — Ilomoxxenue)
oTpeieNIIeT MopAI0K yuera 6ubaroTeyHoro GpoHaa U MeXaHu3M (HOPMHUPOBAHMS, COXPAHHOCTH U
MPEeOCTABICHNs. B TMOJb30BaHUE YYEOHMKOB, YYE€OHBIX MOCOOMH, Yy4eOHO-METOINYECKUX
MaTepHajoB oOydarouuMcs 00pa30BaTENbHOM OpraHM3aluu (Jajee — IIKOJa), OCBAaWBAIOIIUM
OCHOBHBbIE 0Opa3oBaTelibHble MpOrpaMMbl B Tpenenax (enepaqbHbIX TOCYJapCTBEHHBIX
o0pa3oBaTeNbHBIX CTaHJIAPTOB, a TaKXKE 3aKpeIUIIeT OTBETCTBEHHOCTh BCEX YYAaCTHHUKOB
00pa3zoBaTenbHON JACATEIHHOCTH.

1.3. IlonsTus, ucnonb3yemsle B [lonoxennn:

Yueonuk — yaebnoe n3ganue, copepixkaiiee CHCTEMaTUYECKOE H3JI0KEHNE YICOHOU TUCIIUTUINHEI,
COOTBETCTBYIOIIEEe Y4eOHO! MporpamMme 1 O(UIHMATbHO YTBEPKJIECHHOE B KaUYeCTBE JaHHOTO BUA.
MosxeT ObITh TIPE/ICTABIICH B IEYATHOM M SJIEKTPOHHOU popMme.

Yueonoe nocooue — yuebHOoe wu3naHWe, MOMOJHSIIOIIEE WM 3aMEHAIONIEE YacCTUYHO, WIH
MOJTHOCTBIO YUE€OHUK, OUIINATIEHO YTBEP)KIECHHOE B KAYECTBE JAHHOTO BU/IA.
Pabouas mempaos — yueOHOe TOCOOME, WMEIOIIee OCOOBIM IUIAKTUYECKHI —ammapar,

CMOCOOCTBYIOIINIA CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOCHHEM yueOHOTO TIPEeIMETa.



Yueono-memoouueckue mamepuansl — COBOKYNIHOCTH MaTepuajoB, B TIOJHOM oOO0beMe
o0eCTIeunBarOIINX MPETIOAaBaHNe JaHHOW TUCIHMIUIMHEI (2TJIaChl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTaHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CIIpaBOYHBIE M3/1aHuUs, paOdouue MporpaMmsl U T.J1.).
Cpeocmea obyuenuss u 6ocnumanus — Jpyrue WMCTOYHUKH y4eOHOUW uWH(OpMaIuu,
IpeoCTaBIIsieMble 00YUAIOIMMCS B X0JIe 00pa30BaTEIbHON eI TeIbHOCTH.

1.4. Lenpto Hactosimero I[lonokeHus sBIsSETCS CO3AAHME YCIOBHM I MaKCHUMAJIbHOIO
oOecrieyeHus y4eOHOM JUTEpaTypol OOYyYalOMIMXCSl ILIKOJIbI, TOBBIIIEHHE OTBETCTBEHHOCTHU
MeIarOTMYECKOTO KOJUICKTHBA M CEMBH 32 TIPAaBUIIBHOE, PAIMOHATHHOE HCITOJIb30BAaHHUE IKOJIBHBIX
yu4eOHUKOB, OpraHuzanusi palboTbl cpeau oOyyaroluxcs M UX pojauTeneil Mo BOCHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yyer nokyMeHTOB OMOIMOTEYHOTO (hOHJA SBISETCS OCHOBOM OTYETHOCTH U IJIAHUPOBAHUS
JeSTeNIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEUEHHUIO €0 COXPAHHOCTH.

2. ®opMupoBanue (poHIa y4eOHMKOB U NMOPAIOK yueTa (pOHAA y4eOHO JuTepaTyphl
2.1.  KommiekToBaHue yueOHOro GpoHaa 6MOIMOTEKH HIKOIBI MPOMCXOIUT HA OCHOBE €XKETOJHO
yTBepkaaeMbIx DeepabHBIX MepeuHeil YIeOHMKOB, PEKOMEHIOBAaHHBIX K WCIIONB30BaHUIO TIPU
peamu3ali  UMEIOIIMX TOCYAAPCTBEHHYIO aKKpEAMTAIlMI0 00pa3oBaTENbHBIX IMPOrpaMm
HayaJgbHOTO OOIIEro, OCHOBHOTO OOIIET0, CpeaHero ooOmero o0pa3oBaHus, MEpeYHEH
OpraHu3alfif, OCYIIECTBIISIONMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpbIE JIOMyCKAlTCSI K
WCIIOJIb30BAHHUIO MPU pean3allii UMEIOIUX TOCYJapCTBEHHYIO aKKpeIuTaIio 00pa3oBaTebHbIX
nporpaMM. ExxeronHo yTBepikIaeTcs nepedeHb yueOHUKOB U y4eOHBIX TocoOui 00pa3oBaTeIbHON
OpraHM3aIliH.
2.2.  OOpazoBaTenbHast OpraHU3aLMs CAMOCTOSTENIbHA B BEIOOPE U OTIPE/ICIICHUH:
* KOMIUJIEKTa Yy4YeOHHKOB, Y4YEOHBIX MOCOOWH, yueOHO-METOIUYECKHX MaTepHalioB,
o0ecTeynBaroIIUX MPeroiaBaHie yueOHOTo MpeIMeTa, Kypca, JUCIUTUTMHBL (MOIYIIs);
* cpeactB oOydeHUss M BocHHTaHUA. BpiOop cpeactB oOydeHHs M BOCHUTAHUS
ompezensercs crenudukoi coaepxkanust U (GopMol opraHuzanuu 00pa3oBaTEIHLHON
JESITEIbHOCTH.
2.3. Tlomonnenme y4eOHOrO QoHIa obecreunBaeTcs 3a CUET CpencTB (emepanbHOTO,
pPETHOHANIBHOTO, MYHHIMIAIbHOrO OromkeroB (cT.35, m.2 ®DegepanpHoro 3akoHa «0O06
obpazoBanun B  Poccuiickoit =~ ®enepanuu»); WHBIX HCTOYHUKOB, HE  3alpelIeHHBIX
3akoHoAarenbcTBOM P®d, B T.4u. 0€3BO3ME3THOTO TMOXKEPTBOBAHUS (UINYECKUMHU W/WIH
IOPUINYECKUMHU JTUIAMH.
2.4. B nemsax obecrieueHuss 00y4aromuxcsl yueOHUKaMH, YICOHBIMUA MTOCOOUSIMH IIIKOJIA MOKET
B3aMMO/ICHICTBOBATH C JIPYTMMHU 00IIe00pa30BaTeIbHBIMI OPraHU3aAUSAIME palioHa, YTIpaBleHHEM
o0OpazoBaHws.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJb PabOThHI MO CO3AAHHUIO U CBOEBPEMEHHOMY
MOMOJHEHUI0  OMOIMOTEYHOro (oOHJAa MIKOJBHBIX Y4YEOHHKOB OCYIIECTBISIET JAUPEKTOP
00pa30BaTeNbHON OpraHu3aluy.
2.6. JlomyckaeTcs HCIIOJNIb30BaHHE Y4€OHO-METOJWYECKUX  KOMIUIEKTOB, BXOISIIIUX B
QDenepanbHbIl  MEepeyeHbh Y4YeOHHKOB, COTJIACOBAaHHBIX Ha [legarormueckom coBeTe U
YTBEP>KACHHBIX IPUKA30M JUPEKTOPA HIKOIIBL.
2.7. Jnsg >ddexTuBHON opraHu3anuyd 00pa3oBaTEIBHON JIEATCILHOCTH HCIIONB3yeTCs YIeOHO-
MeTou4ecKkoe o0ecreyeHrne U3 0JIHOM MpeAMETHO-METOAMYECKOM TNHUY.
2.8. [Tpormecc paboThl o popMuUpoBaHUIO POHIA YUCOHOH TUTEPATYPhI BKIIFOYACT CIICIYIOIIHE
JTarnbl:
e pabota memarorudyeckoro KkoiiektuBa ¢ DenepanbHbIM [EpeYHEM  YUEOHMKOB,
PEKOMEHIOBAaHHBIX (JIOMYIICHHBIX) K UCTIOIF30BaHUIO B 00pa30BaTEIHHBIX OPTaHU3AIIX;
® [IOATOTOBKA CNHCKA YYEOHUKOB, INIAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4e€OHOM TOJy;
® [peloCTaBlICHHE chUcKa Y4yeOHHMKOB [lemarormueckoMy COBETy Ha COTJIacOBaHUE U
YTBEPKICHHE;



® IMarHOCTHUKAa YPOBHS OOECHEYCHHOCTH OOydYaroIMXcs Y4eOHOW JHMTepaTypod Ha
CIIEYIOIINNA y4eOHBbIN TOJ B COOTBETCTBUU C KOHTUHI'€HTOM OOYyYaroOLIMXCs, COCTaBICHUE
NEepCHEeKTUBHOTO MJIaHa KOMIUIEKTOBaHUS y4eOHOro (oH/a;
e odopmieHHe 3aKa3a Y4eOHMKOB U y4eOHBIX MOCOOMI B COOTBETCTBMU C YTBEP)KICHHBIM
CIIMCKOM Y4eOHUKOB U TJIAaHOM KOMITJIEKTOBaHMUS;
® [IPOBEJCHUE AyKLMOHA M 3aKIIOYEHHUE JIOrOBOPA C IOCTABIIMKOM O 3aKyIlKe y4eOHOM
JUTEPaTyphl;
® [IpUEM U y4€T BHOBb IIOCTYNMBIIEH yueOHOM! IUTEpaTypbl B OMOIHOTEKY .
2.9. bubmuoreunsiii (OHJ MIKOJBHBIX Y4Y€OHHKOB YUYUTHIBACTCA M XPAaHUTCA OTIEIBHO OT
OCHOBHOTO (hOH/Ia MKOJIHHON OMOIHOTEKH.
2.10. K oéubnuomeunomy ondy yueonou numepamypot (yueOHOMY (QOHIY) OTHOCSTCS
y4eOHMKH, yaeOHbIe mocoousi, opdorpadudeckue ClIoBapy, MaTEMaTHUYECKUE TaOIUITbI, COOPHUKH
yIpaXHEHUH U 337124, MPAKTUKYMbI, KHUTH I YTEHUs, XpECTOMAaTHH, paboyre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€UaTHOM M OJJIGKTPOHHOM BHJIE, COJEpP)KaHHE KOTOPHIX OTBEYAeT
TpeOOBaHUSAM  TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTaH/apTOB, o0ecreunBaroIux
MIPEEeMCTBEHHOCTh U3YYEHHs JUCUUIUIMH W CHCTEMaTHU3MPOBAHHBIX IO 00pa3oBaTelbHBIM
o0nacTsam.
2.11. JloxymeHTbI, BKJItoyaeMble B (oHJ OMOIMOTEKH, MapkupyroTcs. [Ipu 3ToM MOryT OBITH
VCIIOJIb30BaHbl IITEMIIEIH, KHVWKHBIE 3HAKU, WHAWBUAYAJIbHBIE IITPUXOBBIE KOBI, IPYIHe BUIbI
MapKHUPOBKH.
2.12. JloKyMeHTHl TOCTyHaroT B OMONMOTEKY W BKIIOYAIOTCA B OWONMOTEUHBIM QoHA B
pe3ynbTare TOCTAaBKH O0053aTENBHOIO JK3EMIUISpA, MOKYNKH (MOANUCKH, OOMEHa, JapeHws,
NOXXEPTBOBAHUS, KONMHMPOBAaHUS  OpPUTMHANOB M3  ¢oHAa  OubamoTeku). JIOKyMEHTHI,
MO/ATOTOBJICHHBIE K MpueMy B OuOMMOTeYHBIH (OHM, MOJABEpraroTcs MEPBHUHON 00paboTke U
WHAMBUIYAJIBHOMY YUYETY.
2.13. JIokyMeHTbl MPUHUMAIOTCS MO TEPBUYHBIM YUYETHBIM JIOKyMEHTaM (HakKJaJHas, aKT),
BKJIIOUYAIOLIUM CIIMCOK MTOCTYIUIEHUH.
2.14. TlpueM IOKYMEHTOB, MOCTyNAlOUMX B OHOIMOTEKy Oe3 MepBUYHBIX JOKYMEHTOB Ha
6e3B03Me3/1HON OCHOBE (00s3aTeNIbHBIE YK3EMIUIAPHI, ACMO3UTHBIE YK3EMIUIIPHI MEXTYHAPOIHBIX
opraHusanuii, 0e3BO3ME3JHbIE IOCTYIUIEHUS U3 HEW3BECTHBIX M AaHOHUMHBIX HCTOYHHMKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. IlpueM AOKyMEHTOB, IOCTyHAIOMIUX B OMOIMOTEKY OT IOPUAMYECKOTO0, (pU3MUecKoro Juua
B BUJIE Jlapa C YKa3aHUEM ero Ha3Ha4eHHUs I MONoJHeHUs OubaroTeuHoro Gounna, ohopmisercs
JIOTOBOPOM TOXKEPTBOBAHUS B COOTBETCTBUHU ¢ ['pakmanckum kogekcoMm Poccuiickoit deneparun
(cT. 574, 582).
2.16. IlpmeM OOKyMEHTOB OT YMTaTElE€l B3aMEH YTEPSHHBIX W INPU3HAHHBIX PABHOLICHHBIMH
yTpaueHHbIM, O(GOpMIIIETCS akTOM O TMpHEMe JIOKYMEHTOB B3aMEH YTepsHHBIX. B akre
yKaszbiBaeTcss  (GaMuius, HMHULIMAIBI YUTaTes, CBEACHHMS 00  YTEepPSHHBIX  U3JAHUIX
(perucTpalMoHHBIH HOMEp, KpaTKoe OMOIHOorpaduuecKkoe OnucaHue M3/1aHus, IIeHa) CBEJICHHS O
MPUHATHIX U3/IaHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue u3ianus, IeHa), IOJIUCH YnTaTesNs
Y IIPUHUMAIOLIEN CTOPOHBI.
2.17.  VYuér 6ubnmnoreynoro (onaa y4eOHOUN JTUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BBIOBITHE,
o0myto BelMW4YMHY (OHJa Y4eOHHKOB, M CIy’)KUT OCHOBOH €ro NpaBHJIBHOTO (HOpMHUPOBAHMS,
LIE€JIEBOT0 MCHOJIb30BAaHUS U COXPAHHOCTH, OCYILIECTBICHHSI KOHTPOJIS 32 HATMYMEM U JBUKEHHEM
y4eOHUKOB.
2.18. Tlpomecc ydera 6ubmmoredyHoro GoHma y4eOHHMKOB BKJIIOUYAET: MPHUEM, IITEMIICJICBAHUE,
PErUCTpaIMIO MOCTYIIJICHUS, paclpe/ieIeHus 1o KjaccaM, BBIOBITHS, @ TaKXKe MOJBEJCHUE UTOTOB
JBIDKEHUS (POHJIA U €TO TTPOBEPKY.
2.19. Bce omepanuu mo y4eTy MPOU3BOISATCS 3aBEAYIONIUM OUOIMOTEKOW, CTOMMOCTHBIM ydeT
BeJleTCsl OyXranTepuei, oOCiIyKuBaroIIen mkoiy. MaBeHTapu3anus yuyeOHoro ¢GoHAa M CBEpKa
JAHHBIX OMOIMOTEKU U OyXTaiTepuy MPOBOJUTCS €XKETOHO.



2.20. VYuer yueOHOI JUTEpaTypbl OCYLIECTBISAETCS IPYNIOBBIM criocoOoM U Benetcsa B «Kuure
cymmapsoro ydera» (maiee - KCY) u (unmm) snexrponaoM Buae. KCVY y4eOHHMKOB XpaHHUTCS B
6ubIMOTEKE OCTOSIHHO.
2.21. KCY cocTouT U3 Tpex 4acTei:
Yacte 1. Iloctynnenue B ¢oHa. B 3Ty uyacTh 3amuceiBaeTcst oOliee KOJIWYECTBO MOCTYMHUBIIMX
y4eOHMKOB U UX CTOMMOCTH C 0Os3aTeIbHBIM YyKa3aHMEM HOMEpa U JaThl CONPOBOJIUTEIHHOTO
nokymMmeHTta. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 1 uaér no nopsiky nocTyIuIEHUH.
Yacte 2. BpiObiTue u3 ¢onza. B 3Toil yacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIHCaHUE
y4eOHHKOB C yKa3aHUEM JaTbl YTBEPKJIEHHs aKTa M OOLIero KOJIWYecTBa CIHUCAHHBIX YUCOHUKOB
Ha o0uryro cymmy. Hymeparus 3anuceil o BRIOBIBIINX U3AaHUSX U3 TOJa B T0J1 IPOAOIKAETCS.
Yacte 3. Utorn ydera aBrkeHHs (GOHAOB. B TpeTheil yacTH 3amMCHIBAIOTCS WUTOTH JIBUKECHHUS
dboHma YICOHUKOB:
« o01iee KOJIMYECTBO MOCTYNUBIINX Y4EOHUKOB 3a TEKYIIUI r0Jl, HA CYMMY;
+ oO0I1ee KOJIMYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYLIHI roJl, Ha CyMMYy;
« o0miee KOJIMYECTBO Y4YEOHMKOB, COCTOSIIMX HAa ydeTe Ha 1 sHBaps MOCIEIYIOLIETo
rojia, Ha CyMMy.
2.21. MuaauBuayanbHbI (TPYNIOBOM) y4yeT y4eOHHMKOB OCYILECTBIISICTCS B KapTOTEKe yyera
y4eOHMKOB Ha KaTaJIO)KHBIX KapTOdkax CTaHJapTHOTO pa3Mepa. Ha kapTouke yka3bIBaeTcs
pEeruCTpallMOHHBI HOMep, OubnHorpaduueckoe onucaHue ydeOHMKA, CBEJCHUS O KOJHUYECTBE
MOCTYNUBUINX Y4eOHMKOB C yYKa3zaHHEM IeHbl. [Ipu HeoTHOKpaTHOM MOCTYIUIEHUU yueOHMKa, HE
UMEIOUIEM OTJIMYMM, KPOME TOJa W3/IaHUs U IIEHBI, BCE IOCTYIIEHUS 3aHOCATCA Ha E€AMHYIO
kapTouky. Ecnu e B yueOHMKE BHECEHBI IOMOJHEHHS M U3MEHEHUS, TO Ha HEro 3aBOJIUTCS HOBAst
kapTouka. KapTouku paccTaBisOTCS B yUETHYIO KapTOTEKY IO KilaccaM, a BHyTpHU KJIaCCOB — IO
npenmMeram. [locie crincanust Bcex yueOHUKOB KapTOUKU U3bIMAIOTCS U3 KaPTOTEKH.
2.22. YyeTHble KapTOUYKH Y4YEOHMKOB pPETHUCTpHpYIOTCA B <«OKypHane perucrpaluu Y4YeTHBIX
KapTO4YeK OMOIMOTEYHOr0 (POHJIA MIKOIBHBIX YUSOHUKOBY, KOTOPBIN BEACTCS MO 00pa3ily: HOMEp
0 TIOPSIZIKY, Ha3BaHuUe, Kilacc, Ne akTa BBIOBITHS KAPTOUKH.
2.23. VYyery mnoanexar Bce BHIbl Y4eOHHKOB U ydeOHBIX mocobuil. Paboume Tterpaau,
JUIAKTUYECKUE MaTepHuaibl, TaOJMIbl, TPOMUCH, KOHTYpHbIE KapThl, AaTJachl SIBISIOTCS
JOKYMEHTaMHU BpEeMEHHOro Xxapakrtepa. Mx yder mpousBoautcs B «Terpaau ydera JOKYMEHTOB
BPEMEHHOI'O XapaKTepay.
2.24. Ha npuHATHIX NEPBUYHBIX YYETHBIX JTOKYMEHTAX MPOU3BOJIUTCA 3aMKCh, TOATBEPKIAOIIAS,
YTO MOCTYNMBIINE JOKYMEHTHI MPUHATHI B OMOIMOTEUHBIA (POHJ Kak B OOBEKT 0COOO LIEHHOTO
JIBUKUMOro umyiectsa (naiee - OLJIN) win kak B 00bEKT MHOTO JABH)KMMOTO UMYIIECTBA.
2.25. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOJITBEPXAAONINE (PAKT MOCTYIUICHUS, MEepeJaroTcs B
OyXxrajTepuio /Ui BKJIIOUEHHUS B yueT OnOInoTeuHoro poxa.
2.26. ExexBapTanbHO, IIpH ycioBuu n3MeHeHus cocrasa OL/IU, cBenenus o0 obiieM KoIudecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIFOUCHHBIX B COCTaB OmOMMoOTeYHOro (hoHma, Kak OOBEKT 0co00
LIEHHOT'O JBMKMMOI'0 UMYILIECTBA, IEPEAAOTCS YUPEIUTEIIIO.
2.27. BzaMeH YTepsSHHBIX WJIM HUCHOPYECHHBIX YYEOHMKOB NPUHUMAIOTCS JApyTHe KHUTH,
HEOOXO/IMMBbIE IIKOJIE. YUeOHUKH, YTEepsSHHbIE W NPUHATHIE B3aMeH, yuuThIBaloTcs B «Terpaau
ydeTa KHUT U JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATeIel B3aMeH YTEePSHHBIX).
2.28. Y4yer BKJIIOYACT PETUCTPAIMIO TOCTYIJICHHS JIOKYMEHTOB B OMOMMOTEUHBIH (OHJ, HUX
BBIOBITHA U3 (OH/IA, UTOTOBBIC JaHHBIC O BeIu4nHE (00BEeMe) Bcero OMOnmmoTeyHoro poHaa u ero
HOJPa3/IeNIOB, CTOUMOCTh (hOHIA.
2.29. OcHoBHEBIE TPeOOBaHUS, IIPEXBIBIIEMBIE K YUeTy Onbiamnoreungoro ¢boHma:
s  TOJHOTa U AOCTOBEPHOCTb YYETHOH MH(pOpMAIINH;
*  ONEPaTUBHOCTH;
*  JIOKyMEHTHUPOBaHHOE O()OPMIIEHHE KAXKJOTO MOCTYIJICHUS B (POHA M KaXJIOTO BBIOBITHSA
u3 QoHna;
*  COBMECTHUMOCTb IpHEMOB M (OpM YydeTa, HX HAJCKHOCTh MpPH MapauICTHLHOM
WCITOJIb30BAaHNHN TPAJAUIIMOHHON U aBTOMaTU3HPOBAHHON TEXHOJIOTHUH yUeTa;




*  COOTBETCTBME HOMEHKJIATYphl TMOKa3aTenel ydera (DOHAA aHAJOTUYHBIM TOKa3aTelsiM
TrOCYJapCTBEHHON OMOIMOTEUHON CTATUCTHKHY.

3. Ilopsiaok BbIAa4u U BO3BPATAa Y4eOHMKOB
3.1. Tlopsox monbp3oBaHMs y4ueOHOM nuTeparypoil ompenensercs Ilonoxenuem o Oubauorexe,
[IpaBunamu mosib30BaHus OMOIMOTEKON U JaHHBIM [lomokeHneMm.
3.2. K oOyuyaromumcsi, OCBaMBaIOLIMM OCHOBHBIE 0Opa3oBaTeNbHBIC MPOrpaMMbl B Mpeaesax
(denepanbHBIX FOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCATCS:

« oOyuaromuecs, OCBalBaloIUe MPOrpaMMy HayalbHOTo 0011ero 00pa3oBaHus;

+ oOydaromniuecsi, 0CBauBaIOIINE MPOTPaMMy OCHOBHOTO 00IIIET0 0Opa30BaHus,

« oOyuaromuecs, OCBalBaOIUE MPOrpaMMy CPEIHEro 00IIero o0pa3oBaHMs.
3.3. lllkoma OGecruiaTHO obecrneyuBaeT oOydarolmuxcs y4eOHMKaMH, y4eOHbIMH U y4eOHO-
METOAMYECKMMH TOCOOMSIMM B COOTBETCTBUU C (pellepajbHbIM MEpeYHEeM Y4eOHHMKOB,
PEKOMEHIOBAaHHBIX (JOIMYIIEHHBIX) K HCITOIB30BAHHIO TIPH PEATH3AINN UMEIONINX aKKPEIUTAIIHIO
00pa30oBaTeNbHBIX MNPOTpaMM HAYaJIbHOTO OOIEro, OCHOBHOTO OOMIEro, CpexHero oOIIero
oOpa3oBaHusl B Tpenenax ¢eaepanbHbIX TOCYAApCTBEHHBIX OOpa30BaTEIbHBIX CTAaHAPTOB.
Obecnieuenne oO0yYarOIMXCA YKa3aHHBIMU H3J@HUSMU OCYIIECTBISIETCS 3a CUeT W3/aHuH,
uMermuxcs B GoHAE MKOIbHON OnbmuoTeku. bubmuoTednsii GOH €XETOAHO TMOMOHICTCS
HEOOXOMMBIMU YUCOHUKAMH, YICOHBIMH U yU€OHO-METOUIECKIUMH ITOCOOUSIMHU.
3.4. YueOHas nuTeparypa UCIOJIB3yeTCs HEe MEHee S5 JIET, HO Mpu cooTBeTcTBUHM DeneparbHOMY
crangapty u denepasbHOMY NepeyHIO0 YYEeOHHMKOB MOXKET MCIONb30BaThes A0 10 jer (mucbMo
MunuctepctBa oOpazoBanus 1 Hayku PO ot 08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHukM, y4yeOHbIe TOCOOMS M y4eOHO-METOJUYECKUE MaTepuaibl, HEO0OXOAUMBbIE
oOydJaromuMcsi JUIsl OCBOEHHS YYEOHBIX TPEIMETOB, KYypCOB, AMCLUUIUIMH 3a TpeesiaMu
(denepanbHBIX TOCYAAPCTBEHHBIX 00pa3oBaTENbHBIX CTAHAAPTOB, POAMTENH  (3aKOHHBIE
MIPeICTaBUTENN) TIPUOOPETAIOT CAMOCTOSITENBLHO.
3.6. JleTssM-uHBaJIMAAM U JETSIM C OTPAaHMYCHHBIMH BO3MOXKHOCTSIMH 3/I0POBbs, 00y4JaIOUIMMCs Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTeIbHBIM MPOrPaMMaM C HCIOJIb30BAaHUEM JAMCTAHIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJIOTUI Ha MEPHOJ MONydyeHHs: 00pa30BaHUs YUEOHUKH MPEIOCTaBISAIOTCS
B 10JIb30BaHKE OECIIIaTHO.
3.7. YuebHUKH, y4eOHbIe TOCOOUS U y4yeOHO-METOAMUYECKHEe MaTepualibl (pabouue MporpaMMBl,
MIOYPOYHOE TUIAHWPOBAHKE, METOJAUYECKUE MOCOOUS U T.I.) JUIsl JTMYHOTO IOJIb30BAHUS YUYUTEINS
IIKOJIBI MPUOOPETAIOT caMoCTOATeNbHO. Ecin JaHHbIe M3laHUS MMEIOTCS B HAJIMYUU B (HOHJE
OMOIMOTEKH, YIUTEIISI 00ECTICUNBAIOTCS MU B €IMHUYHOM K3EMIUIIPE OECIUIaTHO.
3.8. YueOHukH, ydyeOHbIE U y4eOHO-METOIMYECKHUE MOCOOMS MPEAOCTABISAIOTCS OOydYarOUIMMCs
LIKOJIBI B TIMYHOE MOJIb30BAaHUE M0 OJJHOMY KOMIUJIEKTY CPOKOM Ha OJIMH I'0J] HE3aBUCHUMO OT TOTO,
Ha KaKoi Cpok 00y4YeHMs OHHM pacCUUTaHbl. BTOPO KOMIUIEKT yueOHUKOB MOXKET OBbITh BBIAH IO
3asBJICHHI0 POJUTENIEd B CBSI3U C YXYAIIEHHWEM 370pOBbsi 00ydYaromierocs MpH HaIUuuu
CBOOOIHBIX PK3EMILIIPOB B OUOIHOTEKE.
3.9. Tlepen HayasioM ydeOHOTO Toja OMOIMOTEKaph BBIAACT YYCOHMKHM Ha KJIAcC KJIACCHBIM
pykoBoautensM 1-11 kimaccoB mo rpaduky, yTBEpXKIEHHOMY JMPEKTOPOM IIKOJBL. Bbiiaya
y4eOHOI JTUTepaTyphl KJIACCHBIM PYKOBOAUTEISIM (GUKCUpyeTcs: B « KHUTE BBIAUN YICOHHKOBY» U
HOJTBEPIKIACTCS MOAMUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. ObGyyatomiyiecs MIKOJIBI MOTYYalOT YYeOHUKU U y4eOHble mocobust u3 (GoHaa GubIMOTEeKH y
KJIACCHBIX PYKOBOAMTENEH B Hauaie yuyeOHOro roja. Beigaua ydeOHMKOB M yueOHBIX MOCOOMit
ponutensiM 1-X kiaaccoB U oOydaromumcs 2-9 ki1accoB GUKCUPYETCS KJIACCHBIMU PYKOBOJIUTEISIMU
B «BesoMocTH BhIZJauu U BO3BpaTa yYeOHUKOBY U MOATBEPKAAETCS JIMYHON MOJMHUCHIO OHOTO U3
poautenelr oOyuatomerocst B 1 kiacce, a Bo 2-11 kimaccax — THYHON MOAMKUCHIO 00YYaIOIIErocs.
«BenomocTu BIZIauu U BO3BpaTa Y4eOHHKOB» XpaHATCs B Oubanoreke. KimaccHble pyKoBOUTENN
1-11 xmaccoB MpoBOAAT Oeceny-WHCTPYKTaX OOydYaroIIMXCsl CBOET0 Kiacca M UX poAUTeneit
(3aKOHHBIX MpeACTaBUTENCH) O MPaBUIAX MMOJIb30BAHUS YUEOHUKAMHU.



3.11. B UCKIIOYUTENBHBIX CIydasx oOydwaromuecs (JOKHUKU, BHOBb MPUOBIBIINE, a TaKoKe IS
noarotoBku k OI'D m EI'D, Ha nerHee oOyueHue) mMONy4arOT y4eOHUKH y OuOIHMOTEKaps.
Yuebnuku st noarotoBku k OI'D m EI'D oOyuarommmcs 9-x u 11-X KiaccoB M BHOBb
NPUOBIBIIMM BBIAIOTCS TOJBKO MPU HAIWYMKM HMX B OuOmmoreke. Brimaga HeE0OXO0AMMBIX
y4eOHHKOB Ha JICTHUH MepHo PUKCUPYETCS B UNTATEIbCKUX (POpMYIIsipax MoJ JUYHYIO TOIMHUCH
oOyyJaronuxcs.

3.12. YyeOHUKHM MOTYT OBITh BBIJJaHBI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIC paHee. B Teuenue ogHoit
HeJIen 00yJaroIIrecs JOKHBI POCMOTPETh BCE YUSOHUKH B YUeOHBIC TOCOOWSI, BBIIAaHHBIEC UM B
auyHOe monb3oBaHue. Ilpu oOHapykeHMM Ae(EKTOB, MEIIAIOUMX BOCHPUATHIO Y4eOHOTrO
Matepuana (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUIICS WM €ro pOAMUTENH (3aKOHHBIE
IpeCTaBUTENIN) MOTYT OOpaTUTHCS B OMOIMOTEKY AJISl 3aMEHBI €r0 APYTUM. Y UeOHUK MOKET OBITh
3aMEHEH IpH ero Hau4yuu B (oHae 6ubanoreku. [1o ncTeueHnn yka3aHHOTO CpOKa MPETEH3UH 10
BHEIIHEMY BUJAY M KauyecTBY y4deOHHMKa OMOIMOTEKOW HE NMPUHMMAIOTCS, & OTBETCTBEHHOCThH 32
oOHapyxeHHbIe Je(eKThl B CIaBaeMbIX Yy4eOHHMKAaX HECeT TOT OOYyYarouuiics, KOTOPbIH HMU
II0JIb30BAJICSL.

3.13. B xonme y4eOHOro roja u MpH Mepexojie 00ydyaromerocss B TEUCHHE Y4eOHOro rojia W3
IIKOJBI B JAPYTyI0 00pa3oBaTeibHYIO OpraHM3alii0 y4yeOHUKH, ydeOHble mocoOusi, paboune
TeTpagu M Yy4eOHO-METOJAMYECKHE MaTepuaibl, NPEJOCTaBICHHbIE B JIMYHOE IOJIb30BAHUE
oOyyaromuxcs, BO3BpalaloTcss B OMOIMOTEKy IIKONIbl. B ciyyae mopuu wiu yTepu ydeOHHKa,
y4eOHOTO WM Y4EOHO-METOAMYECKOTO MOCOOHs, MPEJOCTABICHHOTO OOyYaroIIeMycsl B JIMYHOE
NOJIb30BAHUE, POJUTENH (3aKOHHBIC MPEICTaBUTEIN) 00sS3aHBl BO3MECTUTH yIIepO U BEpHYThH B
O6u0IMOTEKY HOBBIN YUEOHUK.

3.14. OGyyaromuecs BBITYCKHBIX KJIACCOB Iepes MOJyYeHHEM JTOKyMEHTa 00 OKOHYAHUH HIKOJIBI
00s13aHbI TIOJTHOCTBHIO PACCUUTATHCS ¢ OMOINOTEKON (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar y4yeOHUKOB B KOHIIE Y4€OHOIO I0Jla OCYIIECTBIISIETCS 10 TpaduKy, COCTABICHHOMY
3aBenyronieil OMONMOTEKOW W YTBEPXKACHHOMY JUPEKTOpoM mikoijbel. [lpuem ydeOHUKOB
IIPOU3BOJUTCS:

« ot obyuaromuxcs 1 — 8, 10 K1accoB - KITACCHBIMU PYKOBOIUTEISIMU;

« or oOywatomuxcst 9 u 11 kmaccoB - 3aBeayromeid OHUOIMOTEKON COBMECTHO C
KJIaCCHBIMU pykoBoguTenssMu. KiaccHpill pykoBogutens obecrneunBaeT 100% sBKY
00yyaromuxcs co BCeMH yueOHMKaMH B COOTBETCTBUH € TPAPHUKOM.

3.16. OOyuaromuecsi 00s13aHbl CclaTh Y4YeOHHKM B IIKOJbHYIO OWONHMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €JMHBIM TPEOOBAHUAM 110 MX HCIIOJIb30BAaHHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHMKOB U3 OM01MOTEeYHOT0 hoHAA
4.1. Cpok ucrnosib30BaHus yueOHUKA HE MEHEe MSTH JIeT.
4.2. BoiObITHE YyueOHUKOB U3 (poHIa OMOIMOTEKH POU3BOIUTCS MO TPUIMHAM:

*  BeTXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapejoCTH IO COJEP)KaHHUIO;

« yTepe (C yka3aHHMEeM KOHKPETHBIX OOCTOSATENbCTB yTEPH).
B axte o BbIOBITUM (DUKCUPYIOTCS CBeleHHs 00 yuyeOHMKaxX, MCKIIOYAaEeMBIX TOJBKO IO OJHON
MIpUYKHE.
4.3. Cnucanue y4eOHUKOB MPOBOAMTCS HE pexke OAHOTO pasza B rof. Ha kaxaplil BuA criucaHus
(«Betxuey», «YcrapeBime 1Mo CoAepKaHui», «Y TEPSHHbBIC YUTATEISIMIY) COCTABIIACTCS aKT B 2-X
9K3EMILIApaX, KOTOPBIN MOJNUCHIBAETCS KOMUCCUEN U YTBEPXKAAETCA AUPEKTOPOM MIKOIbI. OnuH
9K3EMIUIAp aKTa XpaHWUTCA B OMOMMOTEKe, APYroil mepenaercsl MOJ pacHucKy B OyXralTepHuio,
KOTOpasi MPOMU3BOJMUT CIMCAaHHE C OajlaHCa IIKOJbI YKa3aHHOH B aKTE CTOMMOCTH Y4E€OHHMKOB.
CrucanHbple MO aKTy Y4YeOHHUKHM CHIAlOTCd B COOTBETCTBYIOIIME OpraHM3allMd IO 3aroTOBKE
BTOPUYHOTO CBIPbsl. JIGHBI'H OT CAaYll Y4€OHMKOB BHOCSATCS] HA PACYETHBINA CUET IIKOJIBI.
4.4. BpiObiTHe yueOHMKOB M3 (oHAa OUOIMOTEKHM OQopMIIsieTcs aKTOM 00 HCKIIOYEHUH U
OTpa’kaeTcs B KHUTE€ CyMMapHOro yuyeTa, a TakKe B KapTOTeKe ydera y4eOHHKOB. BpiObiThe



y4eOHBIX MaTepHallOB BPEMEHHOTI'O XpaHEHHUs TPOU3BOANUTCS B KOHIIE KaJICHJAAPHOTO T0/1a 10 aKTy
C YKa3aHHMEM NPHUYUHBL: «MATEpUaJ BPEMEHHOTO XPAHEHUD).

4.5. AxThl Ha criMcaHMe Y4eOHMKOB BU3UPYIOTCS YJICHAMHU KOMHCCHU IO COXPAHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIE aKThl YTBEPKAAIOTCA JUPEKTOPOM HIKOJIBI.

4.6. CrucaHHble MO AakTy Y4YeOHHKM MOTYT OBITh HCIHOJB30BAHbI Ui HM3TOTOBJICHHUS
JTUIAKTHUECKOT0 MaTepuania, /Uil PecTaBpallMOHHBIX pabOT WIM MEPeNaloTCs OpraHU3alHsIM I0
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAXOIAIIUXCS B YAOBIETBOPUTEILHOM COCTOSHHH,
MOCJIe CIIMCAHUSI MOXKET BBIJIaBaThCs 00ydaromMMes JJIsl TOATOTOBKH K 3K3aMeHaM, NepeaBaThCs
B yueOHbIe KaOMHETHI MJIM HCIIOJIb30BaHbI IIsl PEMOHTA JPYTUX yUeOHUKOB.

4.7. XpaHeHue CMCaHHbIX YUeOHUKOB BMECTE C ACUCTBYIOLUIMMHU 3alpeniaeTcs.

5. Yder uToroB aBu:keHus1 0U0JIMOTEUHOr0 (poHIA

5.1. Utoru nBuxeHUs (POHAOB MOJMBOAITCS B KHHUTE€ CyMMapHOro ydera OuOmuoTedHoro Qouma
(wm apyroM perucTpe CyMMapHOTO ydyeTa, MPUHATOM B OMOJIMOTEKE) Ha OCHOBAHHWM JAHHBIX
CYMMAapHOTO y4eTa O MOCTYIUJICHUH U BBIOBITHH JOKYMEHTOB.

5.2. MIToroBbie JaHHBIE UMEIOT YETHIPE OOS3aTECIBHBIX IMOKA3aTelNs: COCTOSJIO Ha HAJyaJlo Troja,
MOCTYIHIIO 3a TOJ, BBIOBLIO 3a TOJ, COCTOUT Ha KOHEI[ rojia. IToroBeie JaHHbIE TIO NIEKTPOHHBIM
CETEBBIM YJAJICHHBIM JOKYMEHTAM TMPEACTABIISIIOTCS CIECIYIONMMUA TIOKA3aTeNsIMH  yUETHBIX
€IMHHUII: COCTOSJIO HA Hayano roa, opopMICHO B JOCTYI B T€YCHHE TOJa, JOCTYM MPEKpaIleH B
TEUYSHHE I0JIa, COCTOUT Ha KOHEI] ToJa.

6. [IpoBepka HaJIMUYHUA JOKYMEHTOB 0M0/1M0TEYHOT0 (pOHIA
6.1. Obs3arenbHas MHBEHTApU3aLUs IPOBOAUTCS B CICAYIOMINX CIIyqasx:
* IIpU CMEHE MaTepHUaJbHO OTBETCTBEHHOTI'O JINIIA;
*  TIpHU BBIABICHUH (HPAKTOB XHUILEHHS UIH MOPYU JOKYMEHTOB;
* B clyyae CTHUXUHHOro O€ICTBHS, MOXapa WIM JPYrMX Ype3BbIYaMHBIX CUTYyallHid,
BBI3BaHHBIX IKCTPEMAJIbHBIMU yCIOBUIMU;
« 1pu nepenaue ¢poHa OUOIMOTEKU WIH €€ YaCTH B apeH/Iy;
* TIpU peopraHu3alyy 1 JUKBUAALUU OUOITHOTEKH.
Jlns mpoBeieHUs IPOBEPOK AUPEKTOPOM 00pa3oBaTeIbHON OpraHM3aluy Ha3HAYaeTCs KOMUCCHS,
B COCTaB KOMUCCHHU JOJKEH BXOJUTH MPEICTABUTENb OyXTalTepUu.
6.2. [IpoBepka (hoHAa B MIIAHOBOM MOPSAKE OCYIIECTBISETCS OAUH pa3 B 5 JIeT.
6.3. IIpoBepka Bcero (oHAa MM €ro 4YacTH 3aBEpIIAETCS COCTABICHHWEM aKTa O pe3yJbTarax
MIPOBEJICHUS MTPOBEPKU HAMYMsI JOKYMEHTOB yuyeOHOro (oHIa U MPHIIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTaHOBJIEHHOW MpuunHe. B akTe pukcupyroTcs cBefeHus o
KOJINYECTBE:
*  JIOKyMEHTOB y4eOHOro (oH/a Mo JaHHBIM yueTa;
*  JIOKyMEHTOB, UIMEIOIIUXCS B HATMUHH;
¢ JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE MO0 HEYCTAaHOBJICHHOM MPUYHHE.
B akre Taxke yka3pIBarOTCSl HOMEp M JaTa akTa O MPOBEIECHUU MPEAbLAYIIEeH MpOBEepKU. AKT C
NPUJIOKEHUEM  CIIUCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHOM IpPUYMHE,
MOJNKCHIBAETCS MpeceaTeNIeM U YieHaMH KOMUCCUU U YTBEPKIAeTCS TUPEKTOPOM IHIKOJIBI.
6.4. Ilpum BbIBIEHMHM B TIpolecce MpOBepkH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMII YOBITKM IO HEJOCTauye CHHCHIBAIOTCA B
COOTBETCTBUH C JEHCTBYIOINUM 3aKOHO/IATEIbCTBOM.

7. le10n1pon3BOACTBO B OPraHu3anuu yyera Oudanoreqnoro ¢ponaa

7.1. Opranuzarust paboOThI ¢ JOKYMEHTaMH MO y4eTy OuOauoTedHoro (GoHaa OCyIIeCTBISIETCS 10
IpaBUJIaM BEICHUS JIETONPOU3BOJICTBA.

7.2. OCHOBHBIC JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISICTCS Y4YET, IO/JICKAT IOCTOSHHOMY
XpaHEHHUI0 KakK JOKYMEHTBI CTpOrod ordeTHOCTH. IlocTosHHO, 10 JMKBUAALUU OHOIMOTEKH,
XPaHATCS PEruCTPhbl MHAUBHUIYAIbHOTO U CYMMapHOI0 y4yeTa JOKYMEHTOB OMOanoTredHoro ¢poHaa



(perucTpaliMOHHbIE KHUTH, HHBEHTApHbIE KHUTH, KHUTH CYMMapHOTO y4eTa, YUeTHBIH KaTajlor U
KaTaJIOTH).
7.3. B cooTBeTcTBUM C IIpaBWJIaMH OpTraHMU3AallMM TOCYJAPCTBEHHOIO AapXUBHOIO Jella
YCTaHABIIMBAIOTCA CJEAYIOIIME CpPOKHM XpaHEHHs] JOKYMEHTOB, OO€CleyHBAaIONIMX YYeT u
COXPaHHOCTH (POH/IOB:
*  COINpPOBOJUTENIbHbIE JOKYMEHTHI (HaKJIaJHble, Cu€Ta, OMHCH, CIHHCKH Ha MOCTYMHAIOIIyIO
auTeparypy) — 3 roja;
* TPUXOJHBIE aKThl HA JHUTEPATypy, NOJYyUYEHHYIO OecIulaTHO WU 0e3 COMpPOBOJAUTEIbHBIX
JOKYMEHTOB, — 3 To/a;
* KHUTA y4eTa JUTepaTyphl, yTepsIHHON YUTATEISIMU U IPUHSITON B3aMeH, — 3 rona;
* aKThl Ha CHUCaHME KHUI W NEPUOAMYECKUX W3/IaHUN, YUYETHBIE KAapPTOUKH, KHW)KHBIE
hopMyIsIpeI CIMCAaHHBIX U3MaHui — 10 ner.
7.4. Ilo ucTedyeHMM CPOKOB XpAHEHUS YYETHbIE JOKYMEHTHI IOJIEKAT YHUYTOXKEHUIO B
YCTaHOBJICHHOM HOPSKE.
7.5. Jlo OKOHUYaHHs OuYEpEeHOM NPOBEpPKH (POHAA XpaHATCS aKThl O pe3yJbTaTax IMPOBEACHUS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOTO (POHAA.

8. ObGecneyeHue coOXpaHHOCTH OMOJIMOTEYHOT0 JOH/AA HIKOJIbHBIX Y4eOHHKOB
8.1. CoxpaHHOCTh (oHAa OOecreunBaeTcsi CO3JaHHEM ONTHMAJbHBIX YCIOBHHM XpaHEHUS U
HCIIOJIb30BAaHUS YUEOHUKOB, a TAKXKE OXPAaHOI MX OT MOPYH U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYIIECTBISIETCS COTJIACHO JEeHCTBYIOIMM MHCTPYKLUSAM IO OXpaHe
TpyJa U MoKapHOW O€30MacCHOCTH.
8.3. ®onj yueOHUKOB pacroiaraeTcsi U yauThIBACTCs OT/IEIBHO OT OCHOBHOTO (hOH[A.
8.4. OTBeTCTBEHHOCTh 3a OPraHU3aLMI0 COXPAHHOCTH (oHIa y4YeOHMKOB BO3JIaraercs Ha
JMPEKTOpa LIKOJIBI U 3aBEIYIOIIEro ONOINOTEKOM.
8.5. OTBETCTBEHHOCTDb 3a COCTOSIHUE U COXPAHHOCTh BBIJAHHBIX YYEOHUKOB B T€UEHHE y4eOHOTO
rofa HecyT oOydaroluecs, Moib3yromuecss 3TUM (ormomM. OHU Ke, NMPH HEOOXOJUMOCTH,
OCYIIECTBJISIIOT UX PEMOHT.
8.6. B ciyuae yrepu miM mopuu yuyeOHHMKA POAMTENM (3aKOHHBIE IMPEICTABUTEIM) BO3MELIAIOT
HaHECEHHBIN y1epO B COOTBETCTBUM C JEHCTBYIOIINUM 3aKOHO/1aTEIbCTBOM.
8.7. B 1mensix KOHTPOJIS 32 COXPAHHOCTHIO YUYEOHUKOB OOydaromumucs 2 pas3a B rojl (CeHTAOpb U
anpenb) OMONIMOTEKOM MPOBOJATCS BHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSIHUSI YUEOHUKOB.
CBenenus o pe3yibTaTax peija JOBOJATCS 10 KIACCHOTO PYKOBOAUTENS, IPU HEOOXOAUMOCTHU 10
3aByya 1o YBP. [1o pe3ynbpTaTam npoBepKr COCTaBIISIETCS aKT.
8.8. Kputepuu mo npoBepke COCTOSIHUS yUSOHUKOB:

e HAJIWYWE 3aMKUCH O MPUHAJIC)KHOCTH YUeOHUKA 00yUJaromeMycs;

* HaJIWYMe BCeX yYeOHMKOB HA MOMEHT IPOBEPKH (COTJIACHO PACITUCAHUIO YPOKOB);

* Hajmuuue o0JIOXKeK Ha yuyeOHMKaX;

* BHEIIHUH BHUJ yueOHHMKa (OTCYTCTBHE IpS3H, HAAMUCEH, MOMATOCTEH, TOPE30B, pPBaHBIX

CTpaHULI, TOBPEX/ICHUH NEePeIUIETOB B yUeOHUKAX);
* s 1 —4 xnaccoB - HaIU4Yne 3aKIaa0K.

9. IlpaBuiia noJIb30BaHUA Y4eOHMKAMHU 1JIs1 00y4al0IMXCSl U poANTe el

9.1. OOyuaromuecss UMEIOT MPaBO MOJIy4aTh Y4eOHUKH, NMPETyCMOTPEHHbIE 00pa30BaTeIbHBIMU
IporpaMMaMHU IIKOJIbI, BO BDEMEHHOE MOJIb30BaHKe U3 GoHaa OMOIMOTeKH OecIaTHoO.

9.2. YueOHUKN BBIIAOTCS OOYYaAIOMIUMCSI CPOKOM Ha OJWH TOJ, HE3aBUCUMO OT TOTO, Ha KaKOH
CpPOK OOyYeHHs OHH pacCuuTaHbl, Oe3 MpaBa NepeAayd U MNpoJaxu. Bo3ppaT ydeOHHMKOB
rapaHTUPYETCs] POAUTEISIMH (3aKOHHBIMU MPEACTABUTEISIMHU).

9.3. Y4eOHMKM MOTYT OBITh BBIJAHbI Kak HOBBIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiembl
HEXBAaTKM Y4YEOHHMKOB peIIaloTCs 4epe3 OOMEHHO-pe3epBHBIA (OHM MIKOJI paiioHa (00JacTHOTO

LIEHTPA).



9.4. OGyyaromuecst TOJKHBI TMOJMMCATh KaXbli y4eOHMK, MOJyuYeHHBIH M3 (OHJA IIKOJIBHOM
6ubnorexu (yueOHbIN ToA, haMuus, UMs, KJIacc).

9.5. Y4eOHUK JOKEH UMETh JIOTIOJTHUTENIBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHHKax Helb3s MHCATh, PUCOBATH, 3aTU0ATh U BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuyaromuecst 00sf3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHUIE, IO
HE00XOIMMOCTH PEMOHTUPOBATH UX.

9.8. Y4eOHUKH T0JKHBI BO3BpAIaThCsl B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKU B KOHIIE Y4eOHOTO
rojia, 10 JISTHUX KaHUKYJI.

9.9. Beimmyckuuku (9,11 knaccoB) 00s3aHBI paccUUTaThCS ¢ OMOJIMOTEKON MO MCTEYEHHUH CpOKa
0o0ydeHus (10 OTydeHHS aTTecTaTa).

9.10. OGyuatomuecs, BIOBIBAIOIINE B TEUEHHE YYEOHOI0 roja, 00s3aHbl C1aTh YUYEOHUKU Hepe
MOJTyYeHHEM JIOKyMEHTOB.

9.11. B cnyyae nmop4u Win yTepu y4eOHUKOB 00ydaroImuecs: 00s13aHbl BO3SMECTUTh UX HOBBIMHU MITH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIIUM OUOITHOTEKOM.

9.12. OTBETCTBEHHOCTb 3a COXPAHHOCTh TIOJYYEHHBIX IIKOJBHBIX Y4YEOHHMKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJAUTENH (3aKOHHBIE MPEICTABUTENH).

10. TpeOoBaHus K HCIOJIb30BAHMIO M 00€CIIEYEHHIO COXPAHHOCTH Y4eOHHKOB

10.1. Obyuatomiuecs 00s13aHbI OEpEKHO OTHOCUTHCS K YUeOHHKaM, HE OMyCKaTh UX 3arps3HEHUs
Y IOPYH, MPUBOJALINX K IMOTEpe MH(POPMALIMH, YXYIIIAIOMIUX Y1000UUTaAeMOCTh, YCIOBHUS YTEHUS
(moTepst AMEeMEHTOB M300pakeHUs, ISTHA, LAPANUHbI, OTCYTCTBHUE OJHOM WM OoJjiee CTpaHMIL,
CKJICMBaHUE CTPAHUIl U MOBPEXJIECHUE TEKCTa WU WJUTIOCTPALUil IPU PAaCKpbITHH, Tedopmanus,
HOTPENAaHHOCTh OJIOKA MITH MEperieTa).

10.2. Ilpu wucnosb30BaHWUM y4eOHHKA TEPBOTO T0Jla, OH JIOJDKEH OBITh CIHaH B IIKOJBHYIO
OMONIMOTEKY B OTIMYHOM COCTOSHHUM: YHCTBIM, ILEJbIM, 0€3 MOBpPEeXJIEHHH U MoTepTocTel
KOpeIlIKa, yIJI0B MeperieTa, 0e3 oTphiBa Meperiera ot 0J0Ka.

10.3. Ilpu ucnonb30BaHUM Y4eOHHKA BTOPOrO-TPETHETO I'ofla, OH J0JDKEH OBITh CAAH B IIKOJIBHYIO
OMOIMOTEKYy B XOpOILIEM COCTOSHMM: YHCTBIM, LEJbIM, JONYCKAalOTCS HE3HAUMTEJIbHbIE
HOBPEXJICHUSA: MOTYT ObITh HEMHOT'O MOTPENaHbl YTOJIKH MEPeruieTa, KOpemok (HO He MOpPBaH).
10.4. Ilpu ucnonb3oBaHUKM y4eOHHKA YETBIPEX-ISATH JIET, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
O6UOINOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUM, MIPUTOJHBIM JUIS JATbHEHIIEr0 NCIOIb30BAHUS:
YHUCTBIM, JOMYCKAaeTCsl HaJApbIB Kopemika (He Ooinee 1 cM. OT Kpasi) M MeperuieTa B MECTE €ro
COCZIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonp30BaHUM y4eOHHMKA IIECTH JIET W Oojee, OH JOKEH OBITh C/IaH B IIKOJBHYIO
O6UOINOTEKY B YAOBJIETBOPUTEILHOM COCTOSIHUM, MIPUTOJHBIM JUIS JATbHEHIIET0 NCIOIb30BAHUS:
YHCTBIM, JIOMYCKaeTCs HaJApbIB Kopelika (He Oosee 2-3 cM OT Kpas) W IeperieTa B MECTe ero
COCZIMHEHUS C OJIOKOM.

10.6. Bce mnoBpexaeHHs AODKHBI OBbITh aKKypaTHO CKJIEEHbI Mpo3padHoil Oymaroi, mmbo
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOI JesITeIbHOCTH

11.1. JIupexTop MIKOJBI HECET OTBETCTBEHHOCTb 3a OPraHU3alUI0 PadOTHI MO CBOEBPEMEHHOMY
HOIMOJHEHUI0 OMOIMOTeUHOro (hoHIa IIKOJBHBIX Y4YEOHUKOB, OOecledyeHHue OO0ydaromuxcs
y4eOHMKaMH, Y4YeOHBIMU TOCOOMSIMHM, Y4eOHO-METOJWYECKUMHU MaTepuaiaMH, CpeIcTBaMu
00y4YeHHs U BOCITUTAHUSI.

11.2. 3amecTuTenh AUPEKTOpa IIKOJBI MO Y4eOHO-BOCIUTATENBHOM paboOTe ompenensieT
HOTPEOHOCTh IIKOJIBI B YUYEOHHMKAX, COOTBETCTBYIOIIMX IMporpaMmaM OOyuYeHHsl, OCYIIECTBIISIOT
KOHTPOJb 3a MHCIOJB30BAHUEM IMEJaroruyeckuMu pabOTHHKaMH B XoJie¢ 00pa3oBaTeIbHOU
NeSITeIbHOCTH yYEOHUKOB, YYEOHBIX NOCOOMH M  y4yeOHO-METOJMYECKHUX MaTepHajioB B
COOTBETCTBUU CO CIIMCKOM, ONPEJEICHHBIM IIKOJIOH, COBMECTHO C YUUTENIIMU U 3aBEAYIOLIUM
OMOIMOTEKON OCYIIECTBISCT KOHTPOJb 32 BBIOJHEHUEM O0YYaroIUXcs €AMHBIX TpeOOBaHUNA MO
HCIIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.



11.3. KnaccHble pyKOBOAMTENIM HECYT OTBETCTBEHHOCTh 3a BOCHHMTAaHHE Yy OOyYaroIIUXcs
OepeXHOro OTHOLIEHUS K Y4eOHOM KHUTe, 3a COCTOSIHHME Y4YeOHHKOB M Y4EeOHBIX IOCOOUit
o0yyaroImuxcs CBOEro Kjacca B TeueHHEe Y4eOHOTro rojla, CBOEBPEMEHHYIO BbIIauy (caauy)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKHX MocoOuil B OMOIMOTEKY B COOTBETCTBUU C
rpauKOM, YTBEP)KICHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii 6MOIMOTEKON HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTHh MH(poOpManuu 00
00eCreyeHHOCTH Y4eOHUKaMH, Y4YeOHBIMU MOCOOMSAMHM M y4eOHO-METOJAMYECKUMHU MaTepuaiaMu
00y4aromuxcsl MIKOJIbI, 32 OpraHu3alrio paboThl OMOIMOTEKH MO BbIaye U BO3BPATYy YUeOHUKOB,
y4eOHBIX MOCOOMH M yueOHO-METOJMUYECKUX MAaTepHajoB OOYyYarollMMHUCS, 3a COXPAaHHOCTb
6ubaroreyHoro (GoHaa yueOHON IUTEpaTyphl.

11.5. Ponutenu (3aKOHHBIE MPEACTaBUTENN) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTh 32
COXPAHHOCTbH MOTYYEHHBIX YUE€OHUKOB, Y4EOHBIX MOCOOM U yueOHO-METOJUUECKIX MaTepraioB 1
BO3MEIIAIOT UX YTpaTy WIK NOpUy OMOIHOTEKE IIKOJIBI.

11.6. OOyuaromuecss HeCyT OTBETCTBEHHOCTh 32 COXPAaHHOCTh Y4eOHHKOB, Y4EOHBIX MOCOOUN U
y4eOHO-METOIMUECKUX MAaTepHAIOB, MOJYYSHHBIX U3 (OHAA IMIKOJIBHON OMOIMOTEKH.

12. 3akr0o4uTeIbHbIC MOJIOKEHHUS

12.1. Hacrosimee [lonoxenue o mIKOIbHOM OUOIMOTEYHOM (QOHJE, MOpsJIKEe ero GOpMUPOBAHNUS,
ydeTa, UCIOJIb30BaHUS U 00€CTICYeHHs] COXPAHHOCTH SIBJISIETCS JIOKAbHBIM HOPMATUBHBIM aKTOM,
npuHuMaetcs Ha [lemarornueckoM coBeTe MIKOJIBI U yTBEp)KaaeTcs (JTuOO0 BBOJUTCS B JICHCTBHUE)
MPUKA30M IUPEKTOpa OPTaHU3AINU, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO JESTEILHOCTD.

12.2. Bce u3MmeHeHHs W JOTNOJHEHHS, BHOCHMBIC B HacTosmee [lonoxkenue, ohopMmIsrOTCs B
NUCbMEHHOW (opMe B  COOTBETCTBUU JEHCTBYIOIIMM 3aKOHOJATENBCTBOM  Poccuiickoit
denepanuu.

12.3. Ilonoxenue o O6ubimoreyHoM ¢(oHae 00pa30BaTEIBbHOW OpraHU3alMyd MPUHUMACTCS Ha
HeolpeeNeHHbld cpok. M3MeHeHuss n gonosiHeHUs: K [loJI0KEHHWI0 NMPUHUMAIOTCS B TOPSIIKE,
npeaycMoTpeHHoM 11.12.1. nactosiero [lonoxenus.

12.4. Tlocne npunstus Ilonmoxxenus (WM U3MEHEHHM M JONOJHEHWI OTIENbHBIX IYHKTOB U
paszenoB) B HOBOM peJaklMM MPEbIIyIIas peJakiis aBTOMaTUYECKN yTPAuYUBaET CUITY.
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